
School Ethics Commission

Electronic reporting of Personal/Relative and 
Financial Disclosure Statements

Board Secretary Review 
of the

Online List of School Officials

https://education.state.nj.us/sec/


The Board Secretary must login to the School Ethics 
Commission’s Application for the List of School Officials. 



How to retrieve an unknown district 
username and password

The School Ethics Commission cannot assist with 
missing usernames or passwords.

The Board Secretary must contact the district’s 
Homeroom Administrator who can look on 
Homeroom for the  login/password chosen 
previously by the Homeroom Administrator for the 
corresponding School Ethics Commission’s List of 
School Officials.

NJDOE Homeroom
https://homeroom5.doe.state.nj.us/sec/

http://www.google.com/url?q=http://homeroom.state.nj.us/&sa=U&ei=S9mcUvyiOYfmkAfunIC4Ag&ved=0CB4QFjAA&usg=AFQjCNF7hwKZPenlcNPJLEwynF0W7cIfMg


Districts/Charters must log in to the corresponding List for the 
month/year



The red arrows identify the Disclosure Statements that are ready 
for Board Secretary review. 



The Board Secretary must review each part of the Personal/Relative and Financial 
Disclosure Statement. Below is the Personal Disclosure Section. The box below is 
available for the Board Secretary to return comments or corrections to the school 
official. Comments are only necessary if the forms are being returned to the School 
Official for correction.



Below is the Relative Disclosure Statement. A box is available for the Board 
Secretary to return comments or corrections to the school official. Below are 
two of the three questions for the Relative Disclosure Statement.



Below is the third question from the Relative Disclosure Statement. A box is 
available for the Board Secretary to return comments or corrections to the 
school official.

3. Do you or does any relative receive compensation from or have any interest in any business 
which is a party to a contract with the school district or charter school in which you hold office or are 
employed? If you are an employee of the NJSBA, do you or does any relative receive compensation 
from or hold an interest in any business which is a party to a contract with any district? If yes, provide
the name of each business and if applicable, school district. If not so certify.



Below is the Financial Disclosure Statement. This question seeks financial information 
about the prior year for the official and all members of the official’s immediate family. 
“Immediate family” is defined as the spouse or domestic partner, and any dependent 
children residing in the household. A box is available for the Board Secretary to return 
comments or corrections to the school official. 



“Immediate family” is defined as the spouse or domestic partner, and any 
dependent children residing in the household.  A box is available for the 
Board Secretary to return comments or corrections to the school official. 



The Board Secretary must determine whether to return the statements to the school 
official for correction or to approve the statements and forward them for county 
review. See the choices below. The Board Secretary must then click “Submit”. See red 
arrows below. Based upon the choice made the forms are then returned to the school 
official with an automatic email or forwarded for county review.



The List will identify the status of each official’s Disclosure Statement. The List below 
indicates that John Doe’s statement has been returned to him for correction. An 
automatic email has also been sent to John Doe requesting correction. The List  below 
indicates that the other school officials have not yet completed their statements.



This is the Board Secretary Certification to the County Office of Education. Upon 
completion or by May 11th the Board Secretary must electronically submit this 
document to the county office. The document lists those officials who have failed to 
file and requires that the Board Secretary provide the NJ Department of Education the  
home address of any official on the List.



Board Secretary Certification is automatically emailed to the 
County Offices and reported to the School Ethics Commission. 



Board Secretary Certification is stored within the application 
below the link identified by the red arrows.



Final version of Board Secretary Certification that is 
automatically forwarded to the County Office.



Board Secretary Review
The Board Secretary must continue to sign-in to the 
School Ethics Commission’s online application to review 
and approve or return the Disclosure Statements to the 
School Official for correction. A Power Point 
Presentation is available online for Board Secretary 
instruction on the Schools Ethics Commission
Disclosure Statements webpage:

https://www.nj.gov/education/ethics/fds/index.shtml

https://www.nj.gov/education/ethics/fds/index.shtml
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